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STIRLING UNIVERSITY SPORTS UNION
Purchase Order Request Form
All Sections Must Be Completed

	Requesting Club:

	

	Club Treasurer Contact Details

	Club Contact Name:

	Club Contact Tel :

	Club Contact Email:

	

	Supplier Details

	Supplier Name:

	Supplier Address:

	Supplier Tel:

	Supplier Fax:

	

	Order Details

	Are Any items on this Request personalised? (please circle)
	 YES    NO

	If the order has personalised items, the full cost must be paid into your club’s private account by the individuals. This will be checked before any order is sent.  Please list the names of the individuals the items are for on the reverse of this sheet.



	Description/Details of Purchase (include individual item cost)

	Quantity
	Item Description
	Cost Each
	Total

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	
	
	£
	£

	1
	Delivery Charge
	£

	Total Cost (incl vat, if applicable):
	£

	

	Was this granted on your Annual Budget Allocation? (please circle)  YES   NO

	

	Club Treasurer Signed:
	Date:


Personalisation Of Kit

	No.
	Member Name
	Details of Personalisation

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	

	19
	
	

	20
	
	

	21
	
	

	22
	
	

	23
	
	

	24
	
	

	25
	
	

	26
	
	

	27
	
	

	28
	
	

	29
	
	

	30
	
	


Sports Union Contact Numbers:  01786 467199


