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Clubs & Societies Trip Form

Club / Society 








Date









	Name of Organiser


	

	Mob


	

	Email


	

	Contact Person

for Trip 
	

	Mob


	

	Email


	


Travel Details 
Number of members participating







Number of non-members participating






From Date/Time










To Date/Time











Departing from (location)









Going to (Destination)








Mean(s) of transport









Company used










Additional Details (Travel insurance, airports flying from and to, flight no, etc)
Accommodation Details (Dates, Hotel, etc)





Travel Costs & Budget
	
	
	Per person
	No. of participants
	Total

	1
	Transport Cost


	
	
	

	2
	Accommodation Cost


	
	
	

	3
	Other Costs 

(Please specify below)
………………………………..


	
	
	

	4
	Total

	
	
	

	(If calculations are correct lines 4 and D should be identical)



	A
	Individual Contribution
(Min 40%)
	
	
	

	B
	Club Contribution
(Max 60%)
	
	
	

	C
	Amount Fundraised For Event
	

	D
	Total

	


N.B!
Non-members who wish to take part will be allowed to do so, but will not receive any endorsement from the club and will therefore be required to pay the full amount for every expense included in the trip (this includes accommodation, travel, entertainment, food, etc).
	Club balance before event


	

	Club balance after event


	

	Total Club Contribution for event


	

	Amount Fundraised for event

	



Full List of Participants
	
	Name
	Student ID No
	Club

Member

Y/N

	Office 

Use

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	

	21
	
	
	
	

	22
	
	
	
	

	23
	
	
	
	

	24
	
	
	
	

	25
	
	
	
	

	26
	
	
	
	

	27
	
	
	
	

	28
	
	
	
	

	29
	
	
	
	

	30
	
	
	
	


Club President (Name) 





Signed 



Club Treasurer (Name)





Signed




Students’ Union Office (Name)




Signed





Sabbatical Officer (Name) 




Signed




